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Undertook Extra-Mural Studies in .

PERSONNEL MANAGEMENT in which the following areas were covered among the others:— M
’ |

1. Definition of Personnel Management 11. Leadership .
2. Personnel function 12. Line and staff function .
3. Organisation of Personnel Department 13. Recruitment and Selection e
4. Human resource planning 14. Promotion and demotion :
5. Staffing and promotion 15. Redundancy and transfers »
6. Personnel records 16. Disciplinary procedures :
7. Dismisal and redundancy 17. Training .
8. Personnel appraisal 18. Management of change :
9. Job description and analysis a
10. Motivation. -
.

a

From OCTOBER, 19 96 To_ DECEMBER, 1996 :

]

He attended 19 out of 20 lectures each of 1} hours and scored :
65Z as the marks for the course. [
e

He was a good quiet student. :
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